
 

 

 

ROLE OF THE ELECTION WORKER 

What does election worker do? 
The election worker acts as the first point of contact for people seeking to exercise their constitutional 
right to vote.   
 

Elections generally happen twice a year making the election process confusing for many registered 
voters.  It's up to the election workers to keep things running smoothly on Election Day.  Some of the 
duties of election workers are: 
 

• Assist new voters who may be unaccustomed to the process 
• Check in all registered voters and distribute ballots 
• Monitor activities at polling locations to ensure compliance with Massachusetts State Elections Laws 
• Process absentee and early voting ballots 
• Count ballots  with “write-in”  voters after polls have closed to determine elections results 
 
 Why is it important? 
The electoral process is the primary means by which citizens influence the course of government. 
 

The Town of Braintree maintains a talented and seasoned crew of election workers, dedicated to 
upholding the integrity of the electoral process through the following: 
 
• Civic Engagement - Election Workers demonstrate commitment to positive growth in our 

community by facilitating direct citizen participation 
 
• Integrity - Election workers respect each community member's values and beliefs and protect 

their right to participate in government by ensuring that elections are held in conformance with 
all Election Laws 

 
• Stewardship - Election Workers ensure that the freedoms and rights of each citizen are afforded 

equally regardless of political designation and to promote Braintree as a community that 
encourages voter participation  

 
 
Qualifications: 

• Must be a registered voter in Massachusetts 
• Available to work elections throughout the year 
• Be detail-oriented, reliable, alert, ability to use tablet and/or laptop and follow directions 
• Maintain a non-bias attitude toward candidates, questions, and party positions 

 
 
 
 

 



 
 
Would you be interested in becoming an Election Worker? 
 
What does an election worker do? 
Election Workers are the officials appointed by the Town Clerk to represent the qualified party in 
which they are enrolled and are needed to provide a check and balance in the electoral process.  
Election workers must be a U.S. Citizen, at least 18 years of age and must be a registered voter.   
 
Each election, Braintree requires a minimum of 51 election workers to staff our three voting centers; 
eighteen workers per voting center, to perform the following roles for a successful Election Day:   
 
• Voting Center Coordinator - one assigned to each voting center. Primary responsibilities include: 

• In the absence of the Town Clerk, the presiding election officer at the voting and reports directly 
to the Town Clerk. 

 Transports the DS200 tabulator, poll books, provisional ballots, and other required materials to 
the Town Clerk's Office after polls have closed.  

 
• Warden - Four wardens assigned to each voting center. Primary responsibilities are: 

• The warden is the presiding election officer of a specific polling location and reports directly to 
the Town Clerk/Voting Center Coordinator. 
 Supervises other precinct election officers 
 Responsible for…. 
 Opening/closing polling location 
 Administer oath to election workers  
 Voter’s access to polling place 
 Processing inactive voters and provisional ballots 
 Handle violations of elections laws by election officers and others 

 Full-time position - 6:00am to closing (typically by 10:00pm) 
 Prior election worker experience required 
 Compensation - Minimum wage plus $2.00 per hour 
 Day is over when all business is concluded at the polling location 
 Required to attend paid one-hour training session prior to each election  

 
• Precinct Clerk - One precinct clerk assigned to each polling location. Primary responsibilities are: 
 Assists Warden with opening procedures 
 Keeps record of all facts relating to election day activity 
 Reads and records ballot box count register before, during and after election 
 Notes any unusual events  
 Watches over ballot box 
 Assists Warden with closing procedures 
 Backup to Warden throughout election day 
 Full-time position - 6:00am to closing (typically by 10:00pm) 
 Prior election worker experience required 
 Compensation - Minimum wage plus $1.00 per hour 
 Required to attend paid one-hour training session prior to each election  

 
 
 
 



 
 
• Check-In Clerk - There are minimum of  four check-in clerks assigned to each voting center.  

Primary responsibilities are:  
 Using a poll book tablet, identifies voter, records voter name and issues voter a ballot ticket. 
 Assists Warden with opening and closing procedures   
 Reviews cast ballots for write-in candidates at end of the night 
 Full-time position - 6:00am to closing (typically by 10:00pm) 
 Part-time position - 6:00am to 2:00pm or 2:00pm to closing (typically by 10:00pm) 
 Full-time positions have priority in working each election 
 Compensation - Minimum wage 
 Required to attend paid one-hour training session prior to each election  
 

• Ballot Clerk - There are four ballot clerks assigned to each voting center, one assigned to each 
voting precinct.  Primary responsibilities are:  
 When voter presents their ballot ticket, verifies voter is at correct ballot station, verifies voter 

receives correct ballot, marks ballot ticket showing ballot issued and issues ballot and returns 
ballot ticket to voter. 

 Assists Warden with opening and closing procedures   
 Reviews cast ballots for write-in candidates at end of the night 
 Full-time position - 6:00am to closing (typically by 10:00pm) 
 Part-time position - 6:00am to 2:00pm or 2:00pm to closing (typically by 10:00pm) 
 Full-time positions have priority in working each election 
 Compensation - Minimum wage 
 Required to attend paid one-hour training session prior to each election  
 

• Tally Clerk - There are two tally clerks assigned to each polling location.  Primary responsibilities 
are:  
 Transfer electronic tabulated election results onto a paper tally sheet 
 Inspects casts ballots to identify write-in votes, separates ballots with/without write-in votes 

and records voters write-in selection onto a paper tally sheet 
 Position begins at 7:30pm to closing (typically by 10:00pm) 
 Compensation - Flat fee (Currently $50) 
 Required to attend paid one-hour training session prior to each election. 

 
 
If you are interested in becoming an election worker, complete an Election Worker 
Application and return it to the Town Clerk's Office.  All workers will be notified 
approximately eight-weeks prior to an election to determine their availability to work 
for the upcoming election. 
 
 



 

 

Application for Election Day Staff 
 
 
Qualified Applicants: 

• Must be a registered voter in Massachusetts 
• Available to work elections throughout the year 
• Be detail-oriented, reliable, alert, ability to use tablet and/or laptop and follow directions 
• Maintain a non-bias attitude toward candidates, questions, and party positions 

 
 
 
Print Clearly: 
First Name:                                              Middle Initial:              Last Name:                                                       . 
 
Address:                                                                                                                                                                     . 
 
Home Phone #:                                                                 Cell Phone #                                                                  . 
 
Email Address                                                                                                                                                           . 
 
 
Availability (check all that apply) 
 

- 6:00am until Closing                - 6:00am to 2:00pm                - 2:00pm to Closing 
 

- 7:30pm until Closing (Tally Clerk) 
 
Complete the following documents, sign, date and provide required documentation: 

• W-4  
• Cori Form 
• Copy of Driver’s License 

 
 
 
 
 

 







 
 
 

 
 

 
                  
 
                   

                            
                           
 
                                                                    
 

Criminal Offender Record Information (CORI) Acknowledgement 
Form 

 
To be used by organizations conducting CORI checks for employment, volunteer, subcontractor, licensing, 

and housing purposes. 
 

     TOWN of BRAINTREE                                                    _________________________ is registered under the 
                                                    (Organization) 
provisions of M.G.L. c.6, § 172 to receive CORI for the purpose of screening current and otherwise qualified prospective 
employees, subcontractors, volunteers, license applicants, current licensees, and applicants for the rental or lease of 
housing. 

 
As a prospective or current employee, subcontractor, volunteer, license applicant, current licensee, or applicant for the 
rental or lease of housing, I understand that a CORI check will be submitted for my personal information to the DCJIS. I 
hereby acknowledge and provide permission to                  the Town of Braintree_____________________________                                                                                                   

                                                                                                                (Organization) 
to submit a CORI check for my information to the DCJIS. This authorization is valid for one year from the date of my 
signature. I may withdraw this authorization at any time by providing         the Town of Braintree__________________                                                                             

                                                                                                                           (Organization) 
with written notice of my intent to withdraw consent to a CORI check. 

FOR EMPLOYMENT, VOLUNTEER, AND LICENSING PURPOSES ONLY: 

The Town of Braintree may conduct 
(Organization) 

subsequent CORI checks within one year of the date this Form was signed by me, provided, however, that 
 the Town of Braintree , must first provide me 

(Organization) 
with written notice of this check. 

 
By signing below, I provide my consent to a CORI check and affirm that the information provided on Page 2 of this 
Acknowledgement Form is true and accurate. 

 
 
 
 
 
 

Signature of CORI Subject Date 

TOWN OF BRAINTREE 
OFFICE OF THE TOWN CLERK 

One JFK Memorial Dr., Braintree, MA 02184 
Tel: 781-794-8240       Fax: 781-794-8259 

 

              



 
 

 
 

THE COMMONWEALTH OF MASSACHUSETTS 
EXECUTIVE OFFICE OF PUBLIC SAFETY AND SECURITY 

Department of Criminal Justice Information Services 
200 Arlington Street, Suite 2200, Chelsea, MA 02150 

TEL: 617-660-4640 | TTY: 617-660-4606 | FAX: 617-660-5973 
MASS.GOV/CJIS 
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SUBJECT INFORMATION 
Please complete this section using the information of the person whose CORI you are requesting. 

The fields marked with an asterisk (*) are required fields. 
 

* First Name:    Middle Initial:      
 

* Last Name:   Suffix (Jr., Sr., etc.):     
 

Former Last Name 1:     
 

Former Last Name 2:     
 

Former Last Name 3:     
 

Former Last Name 4:     
 

* Date of Birth (MM/DD/YYYY):     Place of Birth:    
 

* Last SIX digits of Social Security Number:      ‐‐      ☐ No Social Security Number 
 

Sex:    Height:    ft.    in.  Eye Color:   Race:     
 

Driver’s License or ID Number:    State of Issue:    
 

Father’s Full Name:      
 

Mother’s Full Name:      
 

Current Address 
 

* Street Address:    
 

Apt. # or Suite:     *City:    *State:     *Zip:     
 

SUBJECT VERIFICATION 
   

DO NOT FILL IN THE INFORMATION BELOW* 

The above information was verified by reviewing the following form(s) of government‐issued identification: 
 
 
 
 
 

Verified by: 
 
 
 

Print Name of Verifying Employee 
 
 

Signature of Verifying Employee Date 
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